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SCHOOL of
ADVANCED STUDY

UNIVERSITY OF LONDON




UNIVERSITY OF LONDON   
SCHOOL OF ADVANCED STUDY

Application for Student Admission

	Institute applied to:
	

	Please type or write clearly in black ink. All questions must be answered.  Applicants should complete this form and return it, with accompanying documentation, to the SAS Registry.  Please refer to the checklist at the end of this form, which details the required supporting documentation you should submit.

	Qualification for which you are applying: 

	MA/MSc/

MRes/LLM:
	 FORMCHECKBOX 

	Name of degree programme:
	

	
	 FORMCHECKBOX 

	LLM Advanced Legislative Studies – Distance Learning

	PG Cert/Dip.
	 FORMCHECKBOX 

	Certificate/ Diploma in Taxation (Law, Administration and Practice)

	MPhil/PhD:
	 FORMCHECKBOX 

	Title of proposed thesis*:

Proposed supervisor(s):
	

	* For MPhil/PhD a research proposal of not more than 1,000 words in length, plus the bibliography must be attached, on a separate sheet, clearly marked with your name.   See Page 7. 

	Year of entry*
	
	Intended mode of study: 
	Full-time
	 FORMCHECKBOX 

	Part-time
	 FORMCHECKBOX 


	*Application should normally be for entry in the next academic year; courses usually begin in October. 

	Personal information

	Surname:
	
	Title (Mr, Mrs, Ms etc):
	

	First name(s):
	

	Date of birth:
	
	Gender:
	Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 


	Permanent/home address:

	
	Tel /Mobile:
	

	
	Fax:
	

	
	Email:
	

	Address for correspondence if different:

	
	Tel/Mobile:
	

	
	Fax
	

	
	Email:
	

	Dates during which address for correspondence is valid:
	

	Country of birth:
	
	Nationality:
	

	Country of permanent residence:
	

	Countries (including the UK) in which you have lived during the past four years. 

This information is ESSENTIAL. 

	Country
	Purpose of residence

(e.g. home, education, work etc.)
	Dates

	
	
	

	Degree Qualifications: 
Details of university education and degree(s) already obtained or that you are expecting to obtain. 

	Name of University or other institution (state which country if outside UK)
	Title of Qualification 

	Class / Points Score
	Date of Award (or expected date) 
	Formal title or subject area of degree

	
	
	
	
	

	Employment:
Details of employment, and professional qualifications if appropriate (see also Additional Personal Statement). Please note that information on casual or holiday employment is not required.

	Dates (from-to)
	Name and Location of Employer
	Job Title/Nature of Employment

	
	
	

	Secondary School Education

Please give details of secondary schools attended and qualifications gained

	Name of School (state both town & country if outside UK)
	Years in attendance
	Examination qualifications
	Major subjects studied
	Dates of awards

	
	
	
	
	

	LANGUAGES


	ENGLISH LANGUAGE COMPETENCE
Is English your first language? Yes/No:
(The School’s minimum English language competency requirements are listed in our Prospectus. They are also available at http://www.sas.ac.uk/758.html.) 
	

	If the answer is No:

1. Please state your first language:

2. In what language has most of your education been pursued?
	

	3. State your examination qualifications in English or other proof of competence:


	English language qualification(s) obtained
	Grade of qualification/Score
	Place/test centre where qualification was obtained
	Awarding body (e.g. IELTS, TOEFL etc)
	Date of award

	
	
	
	
	

	If you do not have formal examination qualifications in English, state your level of competence and how it was obtained:

	

	LANGUAGE SKILLS RELATING TO THE DEGREE FOR WHICH YOU ARE APPLYING

Certain degree programmes require specific language skills. Please refer to the School’s Prospectus for further detailed information: http://www.sas.ac.uk/prospectus.html.
Applicants to the following programmes should complete the relevant section below:
· Institute for the Study of the Americas Latin programmes
· Warburg Institute
If you do not have a formal qualification in the language(s) specified please enter either ‘none / beginner / intermediate / advanced / fluent’ to give an indication of your current level of competence. 

You may be asked to undertake a language test administered by your prospective institute of study to determine your level of competence. If your language skills do not meet the required level, you may still be given an offer, conditional upon improving your skills prior to the start of the course and/or undertaking a relevant language course in tandem with your programme of study.



	INSTITUTE FOR THE STUDY OF THE AMERICAS

Competence in Spanish and Portuguese

You need to complete this section is you are applying for the following degrees:

· MA in Latin American Studies
· MSc in Globalisation and Latin American Development 

· MSc in Latin American Politics 

· MSc in Latin American Studies (Development)
· MSc Environment and Development in Latin American and the Caribbean
· Research degree in the Latin American field
 

	Language


	Competence or qualification please enter ‘none / beginner / intermediate / advanced / fluent’ if you do not have a formal qualification
	Awarding body 
	Place/test centre where qualification was obtained
	Date of award

	Spanish
	
	
	
	

	Portuguese
	
	
	
	

	WARBURG INSTITUTE

Applicants to all Warburg Institute programmes should complete the following section



	Language


	Competence or qualification
please enter ‘none / beginner / intermediate / advanced / fluent’ if you do not have a formal qualification
	Awarding body 
	Place/test centre where qualification was obtained
	Date of award

	Latin
	
	
	
	

	Italian
	
	
	
	

	French
	
	
	
	

	German
	
	
	
	


	ALL APPLICANTS
Please list any other languages spoken below:

	Language


	Competence or qualification
	Place/test centre where qualification was obtained


	Awarding body
	Date of award



	FINANCE


	1. Have you already secured financial support to enable you to meet the costs of fees and living expenses for the expected duration of the course/programme?  Yes or No:
	

	2. If the answer is Yes, please state the name of the funding body (British Council, Federal Loan, etc) or other sponsor:
	

	3. If the answer is No, will you need to secure financial support?   Yes or No:
	

	4. If you are applying for funding please state the source (AHRC, British Council, Federal Loan, Career Development Loan, SAS studentship etc):
	

	

	REFERENCES
Please refer to the notes at the end of this form for guidance on the format for supporting references.
Please give the names of two people who have agreed to give academic references for your application. At least one of your referees should normally be a recent lecturer/tutor who is familiar with your academic abilities and achievements. Each reference must be returned in an envelope, sealed and signed by the referee, preferably at the same time as your application. 

 

	Name
	
	Name
	

	Title/Position
	
	Title/Position
	

	Address
	
	Address
	

	Tel
	
	Tel
	

	Fax
	
	Fax
	

	Email
	
	Email
	


	PERSONAL STATEMENT
Please describe your academic interests and your reasons for applying for this course of study. Please include information about other qualifications, employment and voluntary work undertaken (including any overseas) if relevant to your application. (You may continue on another sheet if necessary.)

	

	MA IN UNDERSTANDING AND SECURING RIGHTS APPLICANTS ONLY:

Please provide additional information 
Are there particular areas of human rights in which you are interested? 
Sample Essay note

MA in Human Rights applicants should submit a sample of written work with their application. If it is not possible to present a recent piece of coursework from your first (or other) degree, then perhaps you may have something relating to your work that you could use, or failing that, please write a short editorial opinion piece which could take the form of a review / analysis of an article or text, preferably on an issue relating to human rights of c. 1000 words.


	MPHIL/PHD PROPOSAL GUIDANCE

	1. Applicants are expected to have consulted the Institute where they intend to carry out their research, and to have discussed their proposed research, before submitting their final application. Applicants should be prepared to revise their proposed research project in the light of such consultation. 
2. The application must be accompanied by a research proposal which should:
(i) define the research question or research problem that will be addressed;

(ii) indicate the main objectives of the research;

(iii) specify the research context in which the question or problem will be addressed, including: 

(a) why the question or problem is important; 

(b) what other research has been done in the area (supported by a short bibliography of not more than one side of A4); 

(c) how this particular project will contribute to understanding in the area; 

(iv)
indicate and justify the research methods to be used.

 The research proposal should not exceed 1000 words, plus the bibliography.



	  

	SPECIAL ACCESS REQUIREMENTS
Do you have a disability and/or any special access requirements that we should be aware of?  Please answer Yes or No:
	

	If the answer is Yes, please give further details on a separate sheet.  This information will be treated in confidence and will allow the School to advise on facilities and support.



	

	OTHER APPLICATIONS
Have you applied for admission to any other postgraduate degree programme? If so, please give details:

	


	RECRUITMENT SURVEY
Please indicate where you first learned about the Institute/course you are applying to (internet, prospectus, advertisement, personal recommendation, etc). Please be as specific as possible i.e. state the search engine used etc, and detail all sources used:

	


	As part of the application process, some Institutes of the School may INTERVIEW you (this may be in person, over the telephone or via email / Skype). 
Please give any dates when you will NOT be available for interview.



	

	FORM OF CONSENT TO HOLD AND PROCESS PERSONAL INFORMATION

	The Colleges and Institutes of the University of London hold and process information about all students for administrative, academic, funding and health and safety reasons. Because of the UK Data Protection Act 1998 we need your consent before we can do this. Since we are unable to process your application without processing information about you, whether provided by you or in confidence by your referees or previous institution(s), we need you to sign the following consent clause.  The full version of the Student Data Collection Notice is available on request.

HESA Student Collection Notice
If you register as a student of the School of Advanced Study, we will send some of the information we hold about you to the Higher Education Statistics Agency (HESA). This forms your HESA record, which contains details of your ethnic group and any disabilities you have. HESA will pass your record, or parts of it, to selected organisations that need it to carry out their statutory functions connected with funding higher education. To view a full copy of the HESA Student Collection Notice please visit: http://www.hesa.ac.uk/index.php/content/view/141/171/. If you do not have internet access, please contact the SAS Registry, contact details below, for a copy:
SAS Registry, 2nd Floor, Senate House, South Block, Malet Street, London, WC1E 7HU, UK
Telephone: (+44) (0)207 862 8661 / 8662 / 8663  Email: sas.registry@sas.ac.uk

	Please note that an offer of course admission is only valid if made in writing by the School of Advanced Study Registry.  
APPLICANT DECLARATION:
I declare that the statements made on this form are correct and that any documentation submitted with this application is authentic.

	Signature:
	
	Date:
	


Please ensure that you have completed all relevant sections of this application form. You should submit your application with the required supporting documentation.  Please complete the checklist at the end of this form to ensure that you have submitted all the information requested.  

Please send your completed application form and 
supporting documentation to: 
School of Advanced Study Registry
2nd Floor, Senate House, South Block
Malet Street, London  WC1E 7HU

Email:  sas.registry@sas.ac.uk
Tel: 020 7862 8661 / 8662 / 8663
Fax: 020 7862 8725
SCHOOL OF ADVANCED STUDY COURSE APPLICATION CHECKLIST:
Please use this checklist to ensure that you have submitted the required supporting documentation with your application. If it will delay your application significantly, you may submit your application form and send any missing documentation under separate cover. Please note however that we may not be able to process your application until all the required documentation has been received. If you have any difficulties in obtaining any of the information listed below, please contact the Registry Office for advice.
 FORMCHECKBOX 

Completed application form
 FORMCHECKBOX 

School of Advanced Study Equal Opportunities Monitoring Form (optional)
 FORMCHECKBOX 

Two confidential academic references [please refer to the attached guidance on the format for supporting references]. These should be on original institutional headed paper, bearing an original signature and sent in sealed and signed envelopes. If you have not been in education for some time and are unable to provide academic references, please contact the SAS Registry to discuss an acceptable alternative. 
 FORMCHECKBOX 

Original or original certified copy of your transcript(s) from a previous programme of study, which demonstrates that you have met the School’s minimum academic entry requirements. The transcript(s) should contain the dates of your university studies, as well as details of the subjects studied, marks or grades obtained and any qualification awarded. If you have not yet been awarded your degree, you should include an interim transcript where possible and send your final transcript as soon as it becomes available. Copies of transcripts can be certified by the issuing University or by a public notary or embassy. If your transcript is not in English we will need an original certified or notarised translation of your transcript as well as the original transcript. There may be a charge for these services. [Original documents can be returned upon request.] 
 FORMCHECKBOX 

Original or original certified evidence of English language competency, if not confirmed by your degree transcripts. [Applicants who have taken the IELTS, TOEFL or PTE test can send a photocopy of their test score certificate/evidence as this will be verified online.] If you are submitting your application prior to taking a test, please send the results as soon as they become available.
 FORMCHECKBOX 

Original or original certified evidence of any other specific language requirements for the degree applied [if not confirmed by your degree transcript(s)]. This requirement applies to Institute for the Study of the Americas and Institute of Germanic & Romance Studies applicants only.
 FORMCHECKBOX 

MPhil/PhD applicants only: Research Proposal and Curriculum Vitae
 FORMCHECKBOX 

MA in Human Rights applicants only: a sample essay of c. 1000 words
School of Advanced Study

Equal Opportunities Monitoring Form
(OPTIONAL)
The School is committed to equal opportunities for all; to help us monitor the operation of our policies we record information about applicants for admission to courses and students who are accepted. We should therefore be very grateful if you would answer the following questions

This form is for monitoring purposes only. Any information given here is confidential and will not be seen by those involved in the selection process.  

Please answer the questions below by placing a ( in the appropriate box

Gender

Male 

 FORMCHECKBOX 


Female 
 FORMCHECKBOX 

Indeterminate

  FORMCHECKBOX 

Ethnicity

I would describe myself as the following
	10   FORMCHECKBOX 
  White




	39   FORMCHECKBOX 
  Other Asian background

	15   FORMCHECKBOX 
  Gypsy or Traveller


	41   FORMCHECKBOX 
  Mixed – White and Black Caribbean

	21   FORMCHECKBOX 
  Black or Black British – Caribbean


	42   FORMCHECKBOX 
  Mixed – White and Black African

	22   FORMCHECKBOX 
  Black or Black British – African


	43   FORMCHECKBOX 
  Mixed – White and Asian

	29   FORMCHECKBOX 
  Other Black Background


	49   FORMCHECKBOX 
  Other Mixed background

	31   FORMCHECKBOX 
  Asian or Asian British – Indian


	50   FORMCHECKBOX 
 Arab

	32   FORMCHECKBOX 
  Asian or Asian British – Pakistani


	80   FORMCHECKBOX 
  Other Ethnic background

	33   FORMCHECKBOX 
  Asian or Asian British – Bangladeshi



	98   FORMCHECKBOX 
  Information refused

	34   FORMCHECKBOX 
  Chinese


	


Disability 
Do you consider yourself to have a disability? If so, please indicate the nature of the disability by ticking the appropriate box below

	00   FORMCHECKBOX 
  No disability


	08   FORMCHECKBOX 
  Multiple disabilities

	02   FORMCHECKBOX 
  Blind / partially sighted


	09   FORMCHECKBOX 
  Other disability not listed

	03   FORMCHECKBOX 
  Deaf / hearing impairment
	10   FORMCHECKBOX 
  Autistic Spectrum Disorder/Asperger       Syndrome



	04   FORMCHECKBOX 
  Wheelchair user / mobility difficulty


	11   FORMCHECKBOX 
  A specific learning difficulty e.g. dyslexia

	05   FORMCHECKBOX 
  Personal care support


	96   FORMCHECKBOX 
  A disability not listed above

	06   FORMCHECKBOX 
  Mental health difficulties


	97   FORMCHECKBOX 
  Information refused

	07   FORMCHECKBOX 
  An unseen disability e.g. diabetes, 

epilepsy, asthma


	


Would you require any assistance to enable you to attend an interview?

Yes         FORMCHECKBOX 
                                       No 
 FORMCHECKBOX 

If yes please give details of any assistance you may require for the interview

Please use this space to provide any further information if you wish

Please return this form with the rest of your application.

Thank you very much for you assistance.
SUPPORTING REFERENCES

GUIDANCE NOTES

Applicants are required to provide two academic references in support of their course application. Referees must be familiar with the applicant’s academic work, preferably from the institution at which they have recently studied/currently study. References must state:

· The length of time and the capacity in which the applicant is known  to them

· Academic ability relating to the level of the intended programme, including:


· present performance

· future potential

· if available, applicant’s ranking in class,

· whether the applicant’s degree classification is a true reflection of their abilities or comment on or forecast any examination results

· Suitability for the programme in terms of:
· personal factors: e.g. independence of mind, creative ability

· motivation 

· Power of expression:
· comment on the applicant’s ability to express themselves orally and in writing

· Other information relevant to the candidate’s application, not covered by the above e.g. the applicant’s contribution to the life of the community; whether they would benefit from funding opportunities provided by the School.

For applicants who graduated prior to or during 2005, or who have significant difficulty in obtaining an academic reference, one of their references may be from a present or future employer.  Employer references should include an outline of the applicant’s responsibilities and an appraisal of their competence and initiative. 

Reference letters should be on the official headed paper of the referee’s organisation, signed by the referee with their title, name and position. The letter must be in a sealed envelope and signed across the seal to ensure confidentiality.  If applicants cannot include letters of reference with their application, it is their responsibility to ask referees to send their confidential references directly to the SAS Registry. Open testimonials are not regarded as a satisfactory substitute for confidential references.

If you have any queries, please contact the SAS Registry for further information and advice.

School of Advanced Study Registry

2nd Floor, Senate House, South Block

Malet Street, London, WC1E 7HU

England

(: (+44) (0)207 862 8661 / 8662 / 8663
Email: sas.registry@sas.ac.uk
Website: www.sas.ac.uk
3

